
   

Internal Guests 

Internal guests are those who are Chrome River EXPENSE users at the University. 

Tapping the Guests field opens the Guest Selection pane. Recently selected guests will 
be listed at the top. As you begin to type a name into the search bar, a list of all guests 
will appear in the lower half of the screen. Use the scroll bar to navigate through the list, 
if necessary. Then tap the desired name to select it. 

 


